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a. Introduction

Capacity Building in Public Accounting Project (CBIPA) in Moldova  intends to develop capacity in public sector financial management and accounting through training program for public sector accountants. 

Project is supported by the World Bank grant no. TF 058159 and is simultaneously implemented in Macedonia, Kosovo and Moldova. 

b. Objectives
The core objective of the CBIPA project is to introduce a professional qualification training program for public sector accountants in line with the best international practices and standards. The training program (CIPFA international certificate/diploma in public sector accounting) was developed by the CEF in cooperation with the Chartered Institute of Public Finance and Accountancy and has been successfully introduced in Albania, Croatia and Slovenia. The aim of the training program is to provide the competences and skills that will enable staff to understand both the context and the practical requirements of accounting and auditing within the framework of appropriate international standards, as well as best practice in management reporting and arrangements for corporate governance in the public sector.

The aim of the project is to launch the program in Moldova by supporting the Ministry of Finance in training of the first cohort of students. 

It is expected that the training unit will be developed within the Ministry of Finance that will take over the program after the completion of the project. 

CIPFA international certificate/diploma in public sector accounting program is comprised of international modules covering the following subjects: Financial Reporting, Cost Accounting, Management, Audit, Financial Management and Information System Management. 

In addition two local modules will be prepared by Moldovan authors on Moldovan Public Finance and Accounting Legislation and Taxes. 

The training program is distance learning and managed by CIPFA and CEF in cooperation with the Moldovan Ministry of Finance. 

Individual consultants —tutors— are expected to provide on-line support to students and assist CIPFA in assessing students’ performance.

c. Scope of the Services
Tutors are invited to apply for part-time assignment—tutoring within a training program for CIPFA certificate and diploma in public sector accounting that will: 

· Provide for student’s specialization in accounting in public finance,

· Be in English language,

· Be facilitated through distance learning system,

· Be supported by CIPFA and CEF,

· Provide obligatory training for tutors (for international modules only) prior to the commencement of the study (tutors will be trained for five (5) days for each of the six (6) international modules),

· Provide on-going support to the students and tutors.

Scope of the tutoring services is to tutor students during one or more training module(s) in English, assess the interim tests, provide students with constructive and written feed-back, as well as supervise and score the final exam. Tutors will provide pertinent feed-back on students’ progress to the CEF. 

Key tutors’ obligation will be to:

· motivate students and help them to fulfill their potential,

· provide students on-line support in coordination with CIPFA,

· provide six two hours consultancy sessions with students for each module,

· assess interim tests if required,

· provide students with constructive written and oral feedback,

· provide feedback to the CEF on students’ progress, and

· supervise and score two exams for each module in line with CIPFA marking scheme and standards.

Tutors are expected to be available in the following periods:

Table 1 (Schedule)

	Financial Reporting (IM1)
	Nov. 07- Jan. 08, Sep. 08

	Cost Accounting (IM2)
	Jan. – Apr. 08, Sep. 08

	Management (IM3)
	Apr. – Jun. 08, Sep. 08

	Public Finance and Accountancy Legislation (NML)
	Jun. – Jul. 08, Sep. 08

	Audit (IM4)
	Oct. – Dec. 08, Sep. 09

	Financial Management (IM5)
	Jan. - Mar. 09, Sep. 09

	Information System Management (IM6)
	Mar. – May 09, Sep. 09

	Taxation (NMT)
	May – Jun 09, Sep. 09


The assignment comprises tutoring of up to twenty-five (25) students per tutor for one (1) module. The numbers of students expected to be trained is up to fifty (50). First student cohort will commence study in October 2007 with the program to be completed by October 2009 at the latest. Learning materials and assessment for this first cohort will be in English. Students will be expected to answer assessments in English or Moldovan. 

Should funding and students become available for the second cohort, and subject to the satisfactory performance of the tutors, the tutors will be invited to amend the contract in order to accommodate the second cohort. The second student cohort will commence at the latest in September 2009 with the program to be completed by October 2011. Learning materials and assessment for this cohort will be in the national languages.  

d. Reports and Time Schedule
The contract period will be 12 months from the beginning of the module or if earlier, until completion of study of the 1st cohort.  

The tutors are obliged to report on completion of activities. 
Table 2 (Schedule of Reporting)

	
	reports due

	activity
	IM1
	IM2
	IM3
	NML
	IM4
	IM5
	IM6
	NMT

	Supervision and scoring of exams 1st examination
	15.2.2008
	15.5.2008
	30.6.2008
	15.8.2008
	15.1.2009
	15.4.2009
	31.5.2009
	10.8.2009

	Supervision and scoring of exams 2nd examination
	30.10.2008
	30.10.2008
	30.10.2008
	30.10.2008
	30.10.2009
	30.10.2009
	30.10.2009
	30.10.2009

	Final Report 
	15.11.2008
	15.11.2008
	15.11.2008
	15.11.2008
	15.11.2009
	15.11.2009
	15.11.2009
	15.11.2009


f. Data, Personnel, Facilities to be provided by the CEF
The manager of the project is the Center of Excellence in Finance who will in cooperation with the Moldovan Ministry of Finance:

· Select, appoint and finance tutors,

· Organize, supervise and assist with distance learning,

· Organize exams, and 

· Support the Ministry of Finance in managing and organizing the training program.

Advance training in each of the six international modules will be organized at the CEF in Ljubljana prior to the opening of each of the modules and is anticipated on the following dates:

Table 3 (Schedule of Training for Tutors)

	Financial Reporting
	October 22-26, 2007

	Cost Accounting
	December 3-7, 2007

	Management
	February 11-15, 2008

	Audit
	May 12-16, 2008

	Financial Management
	September 22-26, 2008

	Information System Management
	December 15-19, 2008


g. The minimum required experiences for authors are:

· Faculty of Economics or other related subject,
· Expertise in public sector accounting and financial reporting, management, financial management, information system management, external and internal audit, depending on the subject of the module for which the candidate is applying,
· Min. three (3) years of working experience,

· Acquaintance with public finance circumstances,

· Teaching/Tutoring experiences

· Fluency in English,

· Excellent computer literacy (MS Office),

· Willingness to travel 

· Availability: 

· for being trained (estimated at 5 days for each international module as per schedule), 

· for on-line support to students (estimated at 1 (one) hour/student in the period as per schedule in Table 1),  

· for in-class consultations with students (12 (twelve) hours in  the period as per schedule in Table 1), and 

· for supervision and grading of exams (estimated at 3 (three) days in  the period as per schedule in Table 1).

The tutors should have excellent communication and organizational skills, ability to work in team, self-confidence, stress resistance, endurance, and working energy.

h. Selection of candidates

Candidates for tutors are invited to submit their Curriculum Vita (CV) o on standards form available at www.cef-see.org/CV_form.doc in English language. The CV should include the following information:

· short description of experiences related to the project, 

· references for similar assignment,

· availability for being trained and tutoring in the required period, willingness to travel.
Candidates for tutors will receive an invitation to an interview prior to completion of the selection process.

CVs should be mailed to: 

Ms Zdenka Vidovič 
Project Manager

Center of Excellence in Finance

1000 Ljubljana

Cankarjeva 18

SLOVENIA

Tel: +386 1 369 6190
Fax: + 386 1 369 6244
E-mail: zdenka.vidovic@cef-see.org 
